Project Closure Checklist

	Project Name:

	Prepared by:

	Date:

	Customer has accepted all project results:                                    Accepted by:

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	Customer has accepted all other deliverables:                             Accepted by:

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	Customer has accepted from delivering organization 

all other project requirements:                                                      Accepted by:

	1
	Staff evaluations
	
	

	2
	Budget reports
	
	

	3
	Lessons learned
	
	

	4
	Other
	
	

	5
	Other
	
	

	Explain any exceptions to the above:



	Documentation for the above has been filed/archived as follows:



	Comments or remaining issues:


	Checklist submitted by:

	Name/Title:
	Signature:
	Date:

	Name/Title:
	Signature:
	Date:


